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Attendance Policy (Pre-Sessional) 
(Given to all students on day 1) 

 

You have come to study at LSI to develop the language and study skills you will need to succeed at a British 
university. In order for you to achieve this and to guarantee your progression onto an academic course, it is vital that 
you do 4 things– you should: 

1) Attend all classes and tutorials (90% minimum) 
2) Complete and pass all assessments 
3) Make satisfactory progress  
4) Produce work equivalent to the IELTS level stated in your university offer letter by the end of the course  

 
Record-Keeping and the Class Register 

 Your teachers keep a detailed record of your attendance & time-keeping for every class of the day on the Class 
Register.   

 If you do not attend a lesson,  an “A” (for Absent) is put next to your name 

 If you arrive late, the number of minutes late is written on the Register (e.g. L15). 

 These records are collected and given to the Director of Studies every week 
 
Authorised Absences  

 If you need to miss a class for any reason (for example, a University interview, or an appointment with a doctor 
or dentist, or to attend a meeting at your embassy in London), it is very important that you let us know BEFORE 
you are absent. 

 If you are sick, please telephone the school (or ask your host family to telephone) to let us know that you are sick 
and cannot come to classes that day.  The school’s number is (023) 92 291811. 

 If your sickness continues for more than 3 days, we may ask to see a Doctor's Note   

 If you do not let us know, your absence will be marked in the Attendance Records 
 
Poor Attendance 
If we are worried about your attendance then we shall take the following steps: 

1. You will receive a first formal verbal warning 
2. You will receive a first formal written warning 
3. You will receive a final written warning 
4. You will be removed from the course 

 
If you needed a Student Visa to enter the UK this could be a serious problem as we: 

 May have to exclude you from the course and ask you to leave LSI – this means we would need to inform UK 
Visas and Immigration (UKVI) and you would need to leave the UK. 

 May not be able to give you a satisfactory progress and attendance report for your visa renewal application; this 
will mean that it will be impossible for you to receive a new visa (which would make it impossible for you to 
continue your studies at university in the UK) 

 Have a legal obligation to inform the UK Visas and Immigration (who are responsible for educational visas) if you 
are absent without permission for 10 or more consecutive days in which case your visa could be cancelled and 
you would have to leave the UK. 

 

 


